MBA Checklist


The MBA checklist is a useful tool for students who intend to apply to MBA programs. Use this checklist as a guide in your application process. For more information on how to choose business schools refer to our section MBA Tool Kit on the website: MBAGrid.com

Item No
Description
Done/To be Done

1
Take the GMAT


2
Take the TOEFL (if necessary)


3
Search schools based on GMAT score


4
Shortlist 10 or 15 schools to apply to


5
Apply to schools


5.1
Complete the application form


5.2
Attach education transcripts & mark sheets


5.3
Attach essays


5.4
Attach recommendation letter


5.5
Attach application Fee payment


5.6
Attach resume


5.7
Send GMAT/TOEFL scores to these schools via ETS


5.8
Attach the Financial Aid form if seeking aid from school


6
Admission Process


6.1
Interview conducted by the university/school


6.2
Sent Documents verified by the university/school


6.3
Acceptance letter from the university


6.4
Evaluate schools (refer to MBA Tool Kit)


6.5
Select your target MBA school


6.6
Form I 20 received (for international students)


6.7
Visa application process (for international students)


6.8
Inform school about your acceptance of admission offer


